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DEPUTY FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses adm ni strative and supervi sory positions,
the major duties of which include conpleting assigned records
and reports, and supervising subordinate fire officers as they
direct work at the fire stations and at the scene of an
ener gency. The enployee of this class works to ensure that
rules and regulations are being followed and that district
policy is being carried out. The Deputy Fire Chief also assists
the Fire Chief with organization and adm nistration of the
departnment, with public relations, occasionally with assigned
fi nance or budgeting projects, and nay be call ed upon to act as
chief in the absence of the Fire Chief. The Deputy Fire Chief
recei ves general instructions only and operates i ndependently in
nost areas. The class ranks directly bel ow that of Fire Chief
and work is reviewed and supervised by the Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Responds to all alarms for major fires or those received from
congested areas in which fire mght result in serious |oss
either to life or property; supervises subordinate enpl oyees in
fighting fire, containing hazardous materials, rescui ng persons
fromlife threatening situations, providing energency nedica
assi stance, doing salvage work during the fire and overhauling
after the fire, or related duties.

Operates communi cations equi pmrent at an enmergency scene to
mai ntain communi cati ons between the fire scene and other
aut hori zed personnel, to call for assistance when needed, and to
relay necessary information on operations at the emergency
scene; sees that the needs of fire fighting and ot her emergency
personnel at the scene of an incident are met; acts as
coordi nat or between fire fighting personnel and | aw enforcenment
personnel at the scene of an energency.

Acts as departnment representative to the news nedia, releasing
i nformation and answering questions concerning the work of the
depart nment; writes newspaper articles or any other type of
of ficial department position paper for publication; answer s
t el ephone inquiries about operation of the fire department or
any rel ated areas of energency services.
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Supervises the general care, mai nt enance, and use of
departnmental alarm and signalling systens, fire fighting
apparatus and equi pment, notor driven vehicles, stations and
grounds, and other rel ated property; checks all fire departnment
equi pnment such as conmmunications systens, fire fighting
apparatus, etc., on a regular basis to assure that equipnment is
in correct operating condition.

Supervi ses departnment enployees, discussing performance of
subordinates wth superiors and providing assistance to
subordinates in technical areas of work; sees that al
department personnel are assigned in areas in which they are
qualified to work.

Studi es new | aws, regulations, ordinances, and court rulings
relating to fire departnent operations in order to incorporate
such into the operations of the departnent; keeps informed on
nodern nmet hods of fire departnment work and any | ocal conditions
whi ch the departnent nay be called upon to conbat.

Works to see that departnment operations help the city to obtain
favorabl e | SO ratings.

Reads graphs, charts, manuals, records, etc., and conpiles and
anal yzes data needed for reports; writes narrative reports
including reports on operations, fire departnment statistics,
trends, requests, proposed |legislation, or I|ocal ordinance
changes, etc.

Perforns rel ated duties as assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se stated, all requirenents listed bel ow nust be
net by the filing deadline for application for adnmi ssion to the
exam nati on.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates and of |egal age.

After offer of pronotion, but before beginning work in this
class, nust pass a physical exani nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physica
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess and maintain a valid Louisiana driver’s license.

Must be a regular and permanent enployee in the class of
District Fire Chief with at | east two years, after confirmation,
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prior to the closing date of applications.
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